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1. Purpose

This procedure outlines the approach for developing, reviewing, and maintaining
site-specific emergency response plans to ensure effective responses to
emergencies and enhance the safety and security of all employees and
stakeholders.

2. Scope

This procedure applies to all operations of Raviraj Foils Ltd., across all sites, and
involves all employees, contractors, affected populations, and relevant agencies.

3. Definitions

« Emergency Response Plans (ERPs): Plans detailing actions to be taken in
response to emergency situations, including natural disasters, accidents, or
other unforeseen incidents.

o Control Gap: Any identified deficiency in an emergency response plan that
may prevent effective response or mitigation of risks.

o Affected Populations: Local communities or groups directly impacted by
the company’s operations.

4. Responsibilities

o EHS Manager: Oversees the development and regular review of ERPs.

« HR Manager: Coordinates training sessions and communication of ERPs to
all employees.

o Site Managers: Implement ERPs specific to their locations and conduct
regular testing.

o« Compliance Officer: Ensures ERPs comply with legal and regulatory
requirements.
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5. Procedure
5.1 Development of ERPs

o Collaborate with workers, affected populations, and relevant agencies to
ensure comprehensive coverage of all potential risks.

o Integrate input from various stakeholders to make the ERPs inclusive and
effective.

5.2 Review of ERPs

o Regular Review: Conduct a formal review of all ERPs every five years to
ensure they remain relevant and effective.

« Post-Change Review: Review ERPs whenever there are significant changes
in the business operations or the scale of risks, to reflect new emergency
scenarios.

« Control Gap Review: Review ERPs if there is any indication of a control
gap. Adjust plans to address and mitigate these gaps.

5.3 Testing of ERPs

e Regularly test the ERPs in scenarios where they have not been executed to
ensure they function as expected and to familiarize personnel with their
roles.

o Use simulations and drills to test the ERPs at least annually.

5.4 Public Disclosure

o Make the latest version of the ERPs publicly available through the company’s
website to maintain transparency with external stakeholders and the
community.

o Ensure that all disclosures protect sensitive information that might
compromise security.
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6. Documentation and Records

e Maintain comprehensive records of ERP development, reviews, tests, and

updates.

e« Document stakeholder involvement and feedback during the ERP
development and review processes.

7. Training and Awareness

e Conduct regular training sessions for all employees on their roles and
responsibilities under the ERPs.
e Update training materials to reflect any changes in the ERPs following

reviews,

8. Revision History
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« Regular Training and Drills: Conduct training sessions and emergency
drills regularly to ensure that all employees are familiar with the ERP and
their roles in various scenarios.

e Review and Updates: The ERP should be reviewed annually and updated as
necessary to adapt to new risks or changes in operational context. Major

PREPARED BY: CHECKED BY: APPROVED BY:
Safety Officer Sr. EHS Officer HR - Head
DATE: o |og | 224 DATE: 2o/g/2024 DATE: ;;_c.[;_\;j"[?_i,?_b?

MASTER COPY




D

RAVIRAJ FOILS LIMITED.
EHS PROCEDURE

HR DEPARTMENT PAGE NO Page 7 of 7
DOC. NO. RFL/EHS/PR/100
REV. NO. 00

TITLE: Procedure for Emergency Response Plans

EFFECTIVE DATE | 20/08/2024

REVIEW DATE 19/08/2025

SUPERSEDES NIL

reviews should also occur after any emergency to refine and improve the

plan.

Documentation: Keep detailed records of all emergency responses, training
sessions, and updates to the plan. This documentation will be crucial for audits,
training, and continuous improvement
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